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Order Form January 2011 

Shipping and Handling Policy 
 
United States orders:  9% of the subtotal.  
 
Canadian orders: International shipping charges apply.  Pay-
ment must be in U.S. funds by an official bank draft or interna-
tional money order.  
 
Overseas orders:  We will invoice you for overseas shipping and 
handling charges. Payment must be in U.S. funds. 
 
Payment or agency purchase order must accompany this 
form. Please make checks payable to Spaulding for Children. 

Please Print 

Name______________________________________  Telephone (____) _____________  E-mail __________________________ 
Organization______________________________________________________________________________________________ 
Street Address__________________________________________________________________________________________ 
    (UPS will not deliver to a Post Office Box, use street address) 

City________________________________________ State ____________________     Zip__________________ 

How did you hear about The Center Source? ____________________________________________________ 
Please charge my Visa or Mastercard  #_____________________________________      Expiration Date _____________ 
Signature________________________________________________    

Thank you for your order! 

Returns accepted within 30 days of shipping date for credit only.   

Prices may fluctuate based on suppliers’ prices for resale items.   

We  accept payment by Visa or Mastercard 

Spaulding Institute for Family &  
Community Development, Spaulding for Children 

16250 Northland Drive, Suite 120, Southfield, MI 48075 
Phone: (248) 443-7080     Fax: (248) 443-7099 

Sub Total  $ __________ 

U.S. S&H  
Charge Add 9% $ __________ 

Michigan Sales Tax   
Michigan residents add 
6% sales tax or include 
Tax Exempt Certificate $ __________ 

(Reminder – include shipping above) 

Total       $ __________ 


